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I. POLICY 

In the event of a major emergency it will become necessary to 
notify off duty personnel who will be required to report for duty 
at that time. For the purpose of emergency notification all 
Department employees shall, upon employment, submit their 
residence address and telephone number's to their immediate 
supervisor who will forward this information to the Chief of 
Police. Telephone numbers will include the following: 

II. PROCEDURE 

A. Home phone or Cellular phone 

B. Emergency contact name and contact number 

C. Any change in residence location or telephone numbers 
will be submitted to an immediate supervisor who will 
forward this information to the Chief of Police within 
twenty-four (24) hours of the change. 

D. There are no exceptions to this policy. 
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